TITLE 10
OFFICE OF ATTORNEY GENERAL FOR THE STATE

NOTE: Under IC 4-6-1-2, the name of the Attorney
General for the Sate of Indiana is changed to Office of
Attorney General for the Sate, effective March 4, 1986.

Art.1.  UNCLAIMED PROPERTY SECTION (REPEALED)
Art. 1.5. UNCLAIMED PROPERTY

Art. 2. CONTRACT APPROVAL

Art. 3. TORT CLAIMS

Art. 4. ATHLETE AGENTS

ARTICLE 1. UNCLAIMED PROPERTY SEC-
TION (REPEALED)

(Repealed by Office of Attorney General for the Sate;

filed Jul 1, 1997, 4:15 p.m.: 20 IR 3005)

ARTICLE 1.5. UNCLAIMED PROPERTY
Rule 1. Definitions
Rule2. Holders
Rule 3. Property Held by Holders
Rule4. Clams
Rule5. Additional Procedures

Rule 1. Definitions

101AC151-1 Applicability

101AC151-2 “Act” defined

101AC15-1-3 “Contraband” defined

101AC 15-1-4 “Credit memo” defined
101AC151-5 “Deduct” or “deducted” defined
101AC1.5-1-6 “Holder in due course” defined
101AC 1.5-1-7 “Law enforcement agency” defined
101AC1.5-1-8 “Owner-generated activity” defined
101AC 1519 “Undelivered shares’ defined
101AC 1.5-1-10 “Underlying shares’ defined
101AC 15-1-11 “Warrant” defined

101AC 1.5-1-1 Applicability
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 1. The definitionsin the Unclaimed Property Act
and in this rule apply throughout this article. (Office of
Attorney General for the Sate; 10 IAC 1.5-1-1; filed Jul
1, 1997, 4:15 p.m.: 20 IR 2996)

101AC 1.5-1-2 “Act” defined
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 2. “Act” means the Unclaimed Property Act (IC
32-34-1). (Office of Attorney General for the State; 10
IAC 1.5-1-2; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2996;
errata filed Apr 17, 2003, 3:30 p.m.: 26 IR 3046)

101AC 1.5-1-3 “Contraband” defined

Authority: |C 32-34-1-52
Affected: [C 32-34-1

Sec. 3. “Contraband” meansitems that may not gener-
ally belegally possessed. (Office of Attorney General for
the Sate; 10 IAC 1.5-1-3; filed Jul 1, 1997, 4:15 p.m..
20 IR 2996)

101AC 1.5-1-4 “Credit memo” defined
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 4. “Credit memo” means al types of refundsand
credit balances. (Office of Attorney General for the State;
101AC 1.5-1-4; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2996)

101AC 1.5-1-5 “Deduct” or “deducted” defined
Authority: |C 32-34-1-52
Affected: 1C 32-34-1

Sec. 5. “Deduct” or “deducted” means exclude or
excluded and withhold or withheld. (Office of Attorney
General for the Sate; 10 IAC 1.5-1-5; filed Jul 1, 1997,
4:15 p.m.: 20 IR 2996)

101AC 1.5-1-6 “Holder in due course” defined
Authority: IC 32-34-1-52
Affected: 1C 26-1-3.1-302; I1C 32-34-1

Sec. 6. “Holder in due course” meansthe holder of an
instrument as defined in IC 26-1-3.1-302. (Office of
Attorney General for the Sate; 10 |AC 1.5-1-6; filed Jul
1, 1997, 4:15 p.m.: 20 IR 2996)

101AC 1.5-1-7 “Law enforcement agency” defined
Authority: |C 32-34-1-52
Affected: 1C 10-13-3-13; IC 32-34-1

Sec. 7. “Law enforcement agency” means any agency
or entity as defined in IC 5-2-5-1(14) [IC 5-2-5-1 was
repealed by P.L.2-2003, effective July 1, 2003. See IC
10-13-3-13.]. (Office of Attorney General for the Sate;
101AC1.5-1-7; filed Jul 1, 1997, 4:15 p.m.: 20 1R 2997,
erratafiled Apr 17, 2003, 3:30 p.m.; 26 IR 3046)

101AC1.5-1-8 “Owner-generated activity” defined
Authority: |C 32-34-1-52
Affected: IC 32-34-1
Sec. 8. " Owner-generated activity” means any activity
generated by:
(1) the owner of the unclaimed property; or
(2) the owner's authorized agent, if the agent is not the
holder of the unclaimed property.



101AC 1.5-1-9

(Office of Attorney General for the State; 10 IAC 1.5-1-
8; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2997)

101AC 1.5-1-9 “Undelivered shares’ defined
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 9. “Undelivered shares” means any certificate or
other instrument of ownership that represents shares of
stock of a business association, which is still in the
possession of theissuer, holder, transfer agent, or broker.
(Office of Attorney General for the State; 10 IAC 1.5-1-
9; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2997)

101AC 1.5-1-10 “Underlying shares’ defined
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 10. “Underlying shares’ means the intangible
ownership interest or shares of stock of a business
association, which are no longer in the possession of the
issuer, holder, transfer agent, or broker and thedividends
or distributions as a result of the interest have been
presumed abandoned. (Office of Attor ney General for the
Sate; 10 IAC 1.5-1-10; filed Jul 1, 1997, 4:15 p.m.; 20
IR 2997)

101AC 1.5-1-11 “Warrant” defined
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 11. “Warrant” meansapayment instrument issued
by the state to the claimant. (Office of Attorney General
for the Sate; 10 IAC 1.5-1-11; filed Jul 1, 1997, 4:15
p.m.: 20 IR 2997)

Rule 2. Holders
101AC1.5-2-1  Search of records
101AC 1.5-2-2  Format of reports
101AC 1.5-2-3  Incomplete or inaccurate report or remit-
tance
101AC 1.5-2-4  Amended reports
101AC 1.5-2-5 Holder reimbursement
101AC1.5-2-6  Holder must change foreign currency

101AC 1.5-2-1 Search of records
Authority: |C 32-34-1-52
Affected: |C 32-34-1-26

Sec. 1. Any organization holding unclaimed property
shall examinetherecords of its offices, including branch
offices and various subsidiaries, to determine:

(1) whether it hasknowledge of the whereabouts of the

owner;

(2) whether the owner has transacted business with
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regard to other matters with such organization or is
otherwise known to such organization; or
(3) whether the organization has any records of the
owner's current address.
(Office of Attorney General for the Sate; 10 IAC 1.5-2-
1; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2997)

101AC 1.5-2-2 Format of reports
Authority: |C 32-34-1-52
Affected: |C 32-34-1-26

Sec. 2. Commencing January 1, 1997, a holder must
file the unclaimed property report required under IC 32-
34-1-26 on:

(1) a paper format provided by or approved by the

attorney generd;

(2) acompuiter disk formatted according to the attorney

genera'sinstructions;

(3) amagnetic tapeformatted according to the attorney

genera'sinstructions,

(4) acompact disk formatted according to the attorney

genera'sinstructions; or

(5) any other means of electronic reporting as ap-

proved by the attorney general.

(Office of Attorney General for the Sate; 10 IAC 1.5-2-
2; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2997; errata filed
Apr 17, 2003, 3:30 p.m.: 26 IR 3046)

10I1AC 1.5-2-3 Incomplete or inaccurate report or

remittance
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1-42; I1C 32-34-1-45

Sec. 3. () Any unclaimed property report or remittance
submitted to the attorney general that:
(1) isincomplete;
(2) isinaccurate;
(3) is not submitted on forms provided by the attorney
generd;
(4) uses aformat that has not received prior approval
from the attorney general;
(5) failstoidentify the category of unclaimed property
contained in the report;
(6) fails to provide the date of last transaction or first
payable date for property reported;
(7) fails to provide legal descriptions and decimal
percentage of ownership for ownerswhose property is
derived from mineral interests; or
(8) failsto include any other information on the report
asrequired under |C 32-34-1 or these rules;
shall be returned to the holder for correction.
(b) The attorney general shall provide awritten expla-
nation of the deficienciesin the report and the manner in
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which the deficiencies may be corrected.

(c) The holder is required to submit a corrected un-
claimed property report or remittance to the attorney
general within twenty (20) calendar days after the
attorney general returnsthe original report or remittance
to the holder.

(d) Under IC 32-34-1-42(b) and I C 32-34-1-45, failure
of the holder to submit a corrected, accurate, and com-
plete report or remittance within the time set forth in
subsection (c) is sufficient reason to believe that the
holder'sfailureto report property isgroundsfor examina-
tion of theholder and groundsfor assessment of statutory
finesand/or penalties. (Office of Attorney General for the
Sate; 101AC 1.5-2-3; filed Jul 1, 1997, 4:15p.m.: 20IR
2997; errata filed Apr 17, 2003, 3:30 p.m.; 26 IR 3046)

101AC 1.5-2-4 Amended reports
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 4. (a) The holder must file an amended unclaimed
property report if any change occurs after a report is
submitted to the attorney general. The amended report
must include a statement of the reason for the change,
when appropriate, including, but not limited to, the
following reasons:

(1) Change of owner's name.

(2) Change of owner's last known address.

(3) Change of date of last transaction.

(4) Change of legal description of minera interest in

land.

(5) Change of decimal percentage of ownership of

minera interest in land.

(6) Change in original amount reported.

(7) Error in the report.

(b) Amendments must befiled no morethan thirty (30)
daysfromthelatter of either the date of the change or the
date the holder became aware of the change. (Office of
Attorney General for the Sate; 10 IAC 1.5-2-4; filed Jul
1, 1997, 4:15 p.m.: 20 IR 2998)

101AC 1.5-2-5 Holder reimbursement
Authority: IC 32-34-1-52
Affected: 1C 32-34-1-27; IC 32-34-1-29

Sec. 5. (a) A holder who has delivered unclaimed
property to the attorney general under | C 32-34-1-27 and
has subsequently paid an apparent owner under 1C 32-
34-1-29(c) may request reimbursement.

(b) The attorney general shall reimburse the holder
upon presentation of proof of payment, which may
include, but not be limited to:

(1) copies of correspondence with the owner;

101AC15-31

(2) copies of the negotiated check to the owner front
and back copy; or
(3) an affidavit executed by an officer of the holder
attesting to the facts.
(Office of Attorney General for the Sate; 10 IAC 1.5-2-
5; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2998; errata filed
Apr 17, 2003, 3:30 p.m.: 26 IR 3046)

101AC 1.5-2-6 Holder must change foreign cur-

rency
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 6. (a) Except as provided in subsection (b), a
holder of foreign currency must exchange the currency
for United States dollars before transmitting the property
to the attorney general.

(b) A holder of foreign currency having amarket value
greater than face value must submit the foreign currency
in its origina form to the attorney general. (Office of
Attorney General for the Sate; 10 |AC 1.5-2-6; filed Jul
1, 1997, 4:15 p.m.: 20 IR 2998)

Rule 3. Property Held by Holders

101AC15-3-1 Books of holder

101AC 1.5-3-2  Period of dormancy

101AC1.5-3-3  Holding period determined by type of liabil-
ity

101AC1.5-3-4  Autometically renewable property; penalties
and forfeiture

101AC1.5-3-5  Instrumentsrepresenting ownership interest

101AC15-3-6  Unclaimed checks

101AC 1.5-3-7  Lawful charges; interest

101AC 1.5-3-8  Safe deposit box contents

101AC 1.5-3-9 Presumption of abandonment for multiple

owners

101AC 1.5-3-1 Booksof holder
Authority: |C 32-34-1-52
Affected: 1C 32-34-1

Sec. 1. (a) Unclaimed property on the books of the
holder that has been converted to income, reversed back
to the account upon which the check or draft was drawn,
or any other method used to convert the unclaimed
property to an asset of the holder must be reported and
submitted to the attorney general.

(b) The books and records of the holder are presumptive
evidence of the existence of such intangible property.

(c) A presumption under subsection (b) may be rebut-
ted by evidence arising fromthe books and records of the
holder, that may include, but are not limited to, stop-
payment orders or items that can be verified as account-
ing errors that establish that the original check or draft
was issued in error or reissued to the origina payee.



101AC 1.5-3-2

(Office of Attorney General for the State; 10 IAC 1.5-3-
1; filed Jul 1, 1997, 4:15 p.m.; 20 IR 2998)

101AC 1.5-3-2 Period of dormancy
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 2. The period of dormancy or inactivity of a
deposit, account, or any other real or persona property
subject to the Act begins on the date of the last owner-
generated activity recorded by the holder of the un-
claimed property. (Office of Attorney General for the
Sate; 101AC 1.5-3-2; filed Jul 1, 1997, 4:15p.m.: 20IR
2999)

101AC 1.5-3-3 Holding period deter mined by type

of liability
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 3. The allowable holding period shall be deter-
mined by the type of liability or by the type of property
payable, not the method of payment. (Office of Attorney
General for the State; 10 IAC 1.5-3-3; filed Jul 1, 1997,
4:15 p.m.: 20 IR 2999)

10I1AC 1.5-3-4 Automatically renewable property;

penalties and forfeiture
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 4. (a) Except as provided in subsections (b) and
(c), any property that isautomatically renewabl e, such as
an instrument having rollover provisions, is matured
upon the expiration of itsinitial time period.

(b) If the owner consentsto arenewal by communicat-
ing in writing with the banking or financial organization
at or about the time of renewal, or otherwise indicates
consent, as evidenced by amemorandum or other record
on file prepared by an employee of the organization, the
property is matured upon the expiration date of the last
time period for which consent was given.

(c) If, at thetimefor delivery to the attorney general, a
penalty or forfeiture in the payment of interest would
result from the delivery of the property, the time for
delivery shall be extended until the earliest date when no
penalty or forfeiture would result. (Office of Attorney
General for the Sate; 10 IAC 1.5-3-4; filed Jul 1, 1997,
4:15 p.m.: 20 IR 2999)

101AC1.5-3-5 Instrumentsrepresenting owner ship

interest
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1-20

OFFICE OF ATTORNEY GENERAL FOR THE STATE 4

Sec. 5. (@) Except as provided in subsection (e), any
undelivered share or other intangible instrument repre-
senting an ownership interest in a business association,
inwhichtheissuer hasrecorded onitsbookstheissuance
of the share but has been unable to deliver the certificate
to the shareholder, isconsidered unclaimed fundsif such
undelivered share is unclaimed for the period specified
by 1C 32-34-1-20 for that type of interest.

(b) The entity that possesses the undelivered share or
other intangible instrument representing an ownership
interest in abusiness association is considered the hol der
of the undelivered share.

(c) At thetime any undelivered share is considered as
unclaimed funds under this section, any dividend,
distribution, or other sum then held or owing to the
owner as a result of the undelivered share, and not
previously considered unclaimed funds, will be deemed
unclaimed funds.

(d) If any future dividend, distribution, or other sum
payable to the owner as aresult of the undelivered share
is not claimed by the owner after the running of the
statutory period for unclaimed interests of that type, a
new unclaimed period commencesand rel atesback tothe
timethat dividend, distribution, or other sumbecamedue
and payable.

(e) Thisruledoesnot apply to any undelivered share or
other intangible instrument representing an ownership
interest in a business association enrolled in a plan that
provides for the automatic reinvestment of dividends,
distributions, or other sums payable as a result of the
undelivered share. (Office of Attorney General for the
Sate; 101AC 1.5-3-5; filed Jul 1, 1997, 4:15p.m.: 20IR
2999; errata filed Apr 17, 2003, 3:30 p.m.; 26 IR 3046)

101AC 1.5-3-6 Unclaimed checks
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 6. Outstanding or unclaimed expense and vendor
checks, payroll checks, claim checks, warrants, drafts, or
other miscellaneous checks and drafts must be reported
and delivered to the attorney general. (Office of Attorney
General for the Sate; 10 IAC 1.5-3-6; filed Jul 1, 1997,
4:15 p.m.: 20 IR 2999)

101AC 1.5-3-7 Lawful charges; interest
Authority: IC 32-34-1-52
Affected: |C 32-34-1-22

Sec. 7. (8) Except as provided in IC 32-34-1-22(b),
theremust beavalid, written contract between the holder
and the owner to permit the lawful withholding of
charges for the owner's falure to claim the property
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within a specified time. No holder shall seek to imple-
ment the terms of any contract against the state if it does
not do so against owners who claim their assets prior to
remittance.

(b) The holder shall cite, in its unclaimed property
report, the legal authority or contract provision support-
ing the discontinuation of interest or dividend payments
on property during the period of its inactivity. If such
payments would not have been discontinued had the
property been claimed by the owner prior to being
reported or remitted to the attorney general, and the
holder does not regularly waive its contractual right to
cease payment of interest, such discontinuanceis prohib-
ited.

(c) The holder shall providethefollowinginformation
aspart of any unclaimed property report filed fromwhich
service charges have been deducted:

(2) Thecitation of 1C 32-34-1 or acopy of the contract

between the parties authorizing such service charges.

(2) Thevalue or amount of each item or property, prior

to deduction of service charges as well as the total

amount of service charges deducted from each item.

(3) Such other information or documentation to sub-

stantiate the deduction of service charges. This may

include:
(A) correspondence;
(B) passbook provisions,
(C) signature cards;
(D) regulations,
(E) bylaws; or
(F) any other documentation concerning any agree-
ment between the holder and the owner.

(d) The holder shall maintain a record for three (3)
years from the last date on which such service charges
were deducted. (Office of Attorney General for the Sate;
101AC 1.5-3-7; filed Jul 1, 1997, 4:15 p.m.: 20 IR 2999;
erratafiled Apr 17, 2003, 3:30 p.m.; 26 IR 3046)

101AC 1.5-3-8 Safedeposit box contents
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 8. (a) Safe deposit boxes or other safekeeping
depositories that have been abandoned shall be opened
and inventoried in the presence of at least two (2) em-
ployees of the holder, who shall verify by affidavit the
contents of the box. The property and a copy of the
employees affidavit shall then be sealed for saf ekeeping
until delivered to the owner or the attorney general.

(b) Every holder maintaining safe deposit boxes or
other saf ekeeping repositories shall report to the attorney
general with an inventory of property in its possession
that constitutes unclaimed funds.

101AC 1.5-39

(c) Suchinventory shall include astatement containing
the following information:

(1) The name and last known address of each owner

whose lease or rental period has expired.

(2) Theexpiration date of thelease or rental agreement

for such safe deposit box or other saf ekeeping deposi-

tory.

(3) The date of opening of such safe deposit box or

other safekeeping repository.

(4) The number of identifying description of the safe

deposit box or other saf ekeeping repository.

(5) A list describing the items received.

(6) The name and address of the holder reporting the

property.

Theinventory shall contain such further identifying data
and information as shall be requested by the attorney
general.

(d) Uponreceipt by theattorney general of the contents
of asafe deposit box or other saf ekeeping repository, an
inventory of the property shall be performed by the
attorney general to determine any discrepancies with the
inventory filed by the holder and to identify that property
that the attorney genera is statutorily authorized to
receive. A holder number and owner number shall be
assigned by the attorney genera to identify the items
received.

(e) This section shall apply when the contents of any
safe deposit box or other safekeeping depository is
remitted to the attorney general under I1C 32-34-1-
20(c)(14), 1C 32-34-1-24, and | C 32-34-1-39. (Office of
Attorney General for the Sate; 10 IAC 1.5-3-8; filed Jul
1, 1997, 4:15 p.m.: 20 IR 3000; errata filed Apr 17,
2003, 3:30 p.m.: 26 IR 3046)

101AC 1.5-3-9 Presumption of abandonment for

multiple owners
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 9. If property is owned by more than one (1)
person, the presumption of abandonment shall occur
when the property has been abandoned by all the owners
for the applicable time period. (Office of Attorney Gen-
eral for the Sate; 101AC 1.5-3-9; filed Jul 1, 1997, 4:15
p.m.: 20 IR 3000)

Rule 4. Claims

101AC15-4-1 Claims process; general

101AC 1.54-2 Filing of claims

101AC 1.5-4-3  Timerequirements for review of claim and
notice of disposition of claims

101AC 1.5-4-4  Proof of ownership; generd

101AC 1.5-4-5 Proof of ownership; business accounts

101AC1.5-4-6  Presumption of stock ownership



101AC 1541

101AC 1.5-4-7 Receivership or bankruptcy; trustee as

claimant

101AC 1.54-8 Creditors, proof of clam

101AC 1549 Claimssubmitted by finders

101AC 1.5-4-10 Owner of cashier’s checks

101AC 1.5-4-11 Release of securities

101AC 1.5-4-12 Payment of claims

101AC 1.5-4-13 Delivery of property to claimant

101AC 1.5-4-14 Payment of claims for transferred minera
interests

101AC 1.54-15 Clamspaidin error

101AC 1.5-4-1 Claims process, general
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 1. (@ A claim for unclaimed property or the
proceeds from the sale of unclaimed property may be
filed with the unclaimed property section of the attorney
general.

(b) Upon receipt of the initial claims inquiry from a
person having an interest in the property held by the
attorney genera, the attorney general shall send the
required claimformsto be compl eted by the claimant and
request necessary documentation as proof of ownership.

(c) All claims amounts shown on data bases and claim
forms are subject to verification by the attorney general
in order to confirm the accuracy of the amount and the
status of the property. (Office of Attorney General for the
Sate; 101AC 1.5-4-1; filed Jul 1, 1997, 4:15p.m.: 20IR
3000)

101AC 1.5-4-2 Filing of claims
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 2. (a) Claims shall be prepared and filed only on
theform provided by the attorney general, which shall be
provided to the claimant upon request.

(b) The claimant shall assert on the appropriate form
that he or sheisthetrue owner of the unclaimed property
and agrees to indemnify and hold harmless the attorney
genera and the statein the event of a successful claimto
such property by another claimant. (Office of Attorney
General for the Sate; 10 1AC 1.5-4-2; filed Jul 1, 1997,
4:15 p.m.: 20 IR 3001)

101AC 1.5-4-3 Time requirements for review of
claim and notice of disposition of

claims
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 3. (8) The attorney general shall consider each
claim within ninety (90) days after receipt of the com-
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pleted form and the documentation necessary to support
the claim.

(b) Theattorney general shall givewritten noticetothe
claimant if the claim is denied in whole or in part. The
notice may be given by mailing it to the last address, if
any, stated in the claim as the address to which notices
are to be sent. If no address for notices is stated in the
claim, the notice may be mailed to the last address, if
any, of the claimant as stated in the claim. (Office of
Attorney General for the Sate; 10 IAC 1.5-4-3; filed Jul
1, 1997, 4:15 p.m.: 20 IR 3000)

101AC 1.5-4-4 Proof of ownership; general
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 4. (a) Information required to prove ownership of
unclaimed property shall consist of a copy of the claim-
ant's driver's license or other picture identification, a
document proving the claimant's Social Security number,
and a copy of one (1) or more of the following:

(1) Birth certificate.

(2) Last will and testament.

(3) Evidence of probate distribution.

(4) Marriage certificate.

(5) Divorce decree.

(6) Documentation providing a connection with the

reported address or business for the year cited as the

date of last transaction in the holder's report.

(7) Letters testamentary.

(8) Notarized copy of contract if a representative is

claimant.

(9) Guardianship or trust agreement.

(10) An affidavit executed by an individual other than

the claimant having knowledge of, and in support of,

aclaimwhen requested information or documentation
isnot available.

(11) Any other documentation necessary to support the

claim, as requested by the attorney general, including,

but not limited to, the following:
(A) Anincometax return.
(B) Adoption records.
(C) Court records.
(D) Certificates of deposits.
(E) Stale dated checks.

(b) In addition to items set out in subsection (@), the
minimum requirements needed to establish ownershipfor
various types of property are as follows;

(2) For achecking account, acheck, blank or canceled,

showing the account number for that bank or a state-

ment on that account that contai ns the account number.

(2) For a savings account, a copy of the passbook

showing the account number or correspondence
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referencing the account number.
(3) For a safe deposit box, a copy of the safe deposit
box rental receipt or correspondence referencing that
rental.
(4) For wages, copies of W-2 forms, tax records, or
correspondence relating to that employment.
(5) For stock and dividends, copies of a stock certifi-
cate of the business entity reported, correspondence
relating to that stock certificate, or astatement fromthe
broker showing purchase or sale of that stock.
(6) For bearer bondsand certificates of deposit, acopy
of the record of purchase.
(7) For insurance, a copy of the policy or correspon-
dencerelating to that policy by policy number.
(8) For mineral proceeds, one (1) or more of the
following as specified in the letter requesting docu-
ments:
(A) Mineral deed.
(B) Surface deed, which includes mineral retained,
sold, or purchased.
(C) Probate inventory.
(D) Oil and gas lease.
(E) Purchase documents for an overriding royalty
interest.
(F) Certification of current pay status.
(9) For court clerk funds, a court order or court decree
ordering the attorney genera to pay the funds to the
claimant.
(10) For vendor checks, copies of accounts receivable
billings, invoices, bills of lading, or correspondence
with the holder reporting and remitting the funds that
show a business relationship for each payment, or a
statement that the funds are still considered to be due
and owing on the account.
(11) For aclaim by heirs of listed owners, if the claim
is based on heirship, one (1) or more of the following
documents may be required:
(A) Final decree of probate.
(B) Degth certificate.
(C) An affidavit of proof of death and heirship
executed by aperson disinterested in the claim may
be acceptable when the decedent's estate was not
probated.
(12) For acashier's check, the cashier's check must be
claimed by the payee asthe owner unlessthe purchaser
submits sufficient documentation to prove a superior
clam.
(c) If the subject property is a check, the claimant
must, in addition to submitting a fully completed claim

form:

(1) submit the original check; or
(2) submit verification inthe form of an affidavit from
the issuing agent of the check that the claimant is the

true owner of the check and the issuing agent would
pay the value of the check to the claimant if theissuing
agent had not remitted the funds to the attorney gen-
erd.
(Office of Attorney General for the Sate; 10 IAC 1.5-4-
4; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3001)

10I1AC 1.5-4-5 Proof of ownership; business ac-

counts
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 5. Any person acting on behalf of a business
claiming an interest in the unclaimed intangibl e personal
property of a business or a business account in the
custody of theattorney general shall filewith theattorney
genera the following:

(1) If the property is claimed by a proprietorship or a
partnership, then the claimant shall produce authoriza-
tion to file a clam for the proprietorship's or
partnership's unclaimed property. The claimant shall
provide personal identification as specified in this
article.

(2) If the property is claimed by a corporation that is

still active, then the claimant shall produce a certified

copy of the corporation's most recent filing with the
secretary of state of Indiana, or the appropriate official
of another state, where applicable, reflecting thenames
of the officers and directors of the corporation. The
claimant shall also show appropriate evidence indicat-
ing the claimant'sright to act on behalf of the business.
(3) If the property is claimed by a dissolved corpora-
tion, then the claimant shall provide certification from
an appropriate state official of the state of incorpora-
tion, certified within one (1) year of the filing of the
claim to reflect the last corporate filing. The claimant
shall also show appropriate evidence that the corpora-
tionisthe same corporation asontheattorney general's

records and that the claimant is entitled to al or a

proportional share of the dissolved corporation.

(4) If the property is claimed by a corporation dis-

solved pursuant to a bankruptcy proceeding, the

claimant shall provide aduly authenticated copy of the
petition filed in the bankruptcy proceedings together
with copies of any orders appointing a trustee or
examiner if they exist. If no bankruptcy proceedings of
the dissolved corporation are known, then the clai mant
shall provide proof from the appropriate U.S. District

Bankruptcy Court. Theclaimant shall producepersonal

identification as specified in these rules.

(Office of Attorney General for the Sate; 10 IAC 1.5-4-
5; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3002)



101AC 1.5-4-6

101AC 1.5-4-6 Presumption of stock ownership
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 6. (8) Thereis a presumption that the stock book
of acorporation shows the owner of the stock certificate
or other certificate of ownership of the corporation and
the amount of ownership interest in the corporation.

(b) Thereisapresumption that the records of aholder
show ownership of or entitlement to other intangible
property. (Office of Attorney General for the Sate; 10
IAC 1.5-4-6; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3002)

101AC1.5-4-7 Receivershipor bankruptcy; trustee

asclaimant
Authority: IC 32-34-1-52
Affected: |C 32-34-1-15

Sec. 7. (8) Whenaperson, asdefined in1C 32-34-1-15,
isin receivership or in bankruptcy, thereceiver or trustee
in bankruptcy is the proper claimant upon the present-
ment of certified copies of the entry of appointment.

(b) Payment will not be made to the owner after due
notice has been received by the attorney general fromthe
receiver, the trustee in bankruptcy, or the court in which
execution has been levied. (Office of Attorney General
for the Sate; 10 IAC 1.5-4-7; filed Jul 1, 1997, 4:15
p.m.: 20 IR 3002; errata filed Apr 17, 2003, 3:30 p.m.;
26 IR 3046)

101AC 1.5-4-8 Creditors; proof of claim
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 8. Any creditor of an apparent owner claiming an
interest in unclaimed property in the custody of the
attorney general shall filethefollowing with the attorney
genera:

(1) A certified copy of afinal judgment establishing

the debt owed by the apparent owner.

(2) Proof that the judgment is first in time within the

apparent owner's county of residence.

(3) Proof by affidavit or otherwisethat the debt has not

been extinguished by the statute of limitations and has

not been satisfied in whole or in part.
(Office of Attorney General for the State; 10 IAC 1.5-4-
8; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3002)

101AC 1.5-4-9 Claimssubmitted by finders
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 9. (a) Claimsfor abandoned property submitted by
afinder must include either of the following:
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(1) A properly completed claim form, as prescribed by
the attorney general, bearing the notarized signature of
the claimant.

(2) An original, signed specific power of attorney

authorizing the finder to prosecute a claim for aban-

doned property on behalf of a claimant. The specific

power of attorney must also contain the following:
(A) Specific authorization for the attorney general to
release private information concerning the owner's
interest in the property.
(B) Specific instructions concerning payment. Only
one (1) check is prepared by the attorney general.
Thecheck will be prepared in the name of the person
signing the power of attorney and mailed to the
finder unlessthe power of attorney specifically states
that the check isto be made out in the names of both
the finder and the person signing the power of
attorney. If the check isto be made out in the name
of thefinder only, the power of attorney must specif-
ically authorize authority to receive the check in the
name of the fee finder.

(b) The attorney general may require any other docu-
ments as provided in this article to verify the claim.
(Office of Attorney General for the State; 10 IAC 1.5-4-
9; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3003)

101AC 1.5-4-10 Owner of cashier's checks
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 10. (a) The owner of acashier'scheck ispresumed
to bethe payee unlessthe remitter hasthe cashier's check
in his or her possession.

(b) A payeeis presumed to have received payment for
acashier's check or other instrument, and the payee must
establish that the check was not cashed and that the
owner isnot, in fact, aholder in due course.

(c) Itistheresponsibility of the payee to disburse any
funds or property in accordance with any existing
contract or agreement. (Office of Attor ney General for the
Sate; 10 IAC 1.5-4-10; filed Jul 1, 1997, 4:15 p.m.; 20
IR 3003)

101AC 1.5-4-11 Release of securities
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 11. (a) Stock certificates received through safe
deposit boxes or directly from a holder may be released
to the rightful owner by the following methods:

(1) Transfer the securities to the claimant.

(2) Pay money for the value of the securities as of the

date the securities were delivered to the attorney



9 OFFICE OF ATTORNEY GENERAL FOR THE STATE

general.

(3) Release to the original owner in the case of obso-

lete stock certificates in the original owner's name, or

release according to the direction of the lawful heirsif
the original owner is deceased.

(b) The owner must sign a receipt acknowledging
delivery of thecertificate. (Office of Attorney General for
the Sate; 10 IAC 1.5-4-11; filed Jul 1, 1997, 4:15 p.m.;
20 IR 3003)

101AC 1.5-4-12 Payment of claims
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 12. (a) Warrants for payment of unclaimed
property shall be authorized and payment made:

(2) inthe name of, and mailed to, the established owner;

(2) to the court-appointed estate administrator,

administratrix, executor, executrix, or personal repre-

sentative;

(3) to the court-appointed guardian;

(4) in accordance with a court decree of distribution;

(5) to afinder, upon direction by a claimant consi stent

with this article;

(6) to acreditor;

(7) to atrustee in bankruptcy;

(8) to areceiver; or

(9) to joint claimants.

(b) 1t shal be the responsibility of the payee to dis-
burse any funds or property in accordance with any
existing contract or agreement.

(c) Where there are multiple claimants, the attorney
general shall pay one (1) of the claimants only after that
claimant has obtained releases from al other claimants
allowing payment to that claimant and releasing the
attorney general from liability. (Office of Attorney
General for the Sate; 10 1AC 1.5-4-12; filed Jul 1, 1997,
4:15 p.m.: 20 IR 3003)

101AC 1.5-4-13 Delivery of property to claimant
Authority: IC 32-34-1-52
Affected: |C 32-34-1

Sec. 13. (a) A successful claimant to the contents of a
safedeposit box held by the attorney general must appear
in person or send an authorized agent to receive such
property at a place designated by the attorney general.

(b) Securities, warrants, checks, or other intangible
property may be sent by first class, certified, U.S. mail,
postage prepaid, to the claimant's address or as the
claimant directs. (Office of Attorney General for the
Sate; 10 IAC 1.5-4-13; filed Jul 1, 1997, 4:15 p.m.; 20
IR 3003)

101AC 1.54-15

101AC 1.5-4-14 Payment of claimsfor transferred

mineral interests
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 14. When aclaimispaid on amineral interest that
has been sold by the owner or the heir, al monies
reported to the attorney general before the date of
delivery of deed shall be paid to the grantor. Monies
reported after the date of delivery of deed shall bepaidto
the grantee. (Office of Attorney General for the Sate; 10
IAC 1.5-4-14; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3004)

10IAC 1.5-4-15 Claimspaidinerror
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 15. If theattorney general paysaclaimantinerror,
the attorney general may do the following:
(1) In the case of ownership, when a person with the
same name can present evidence that payment was
madein error, the attorney general may pay the second
claimant after notifying the first payee that:
(A) another claimant hasfiled for the property andis
the valid owner;
(B) thefirst payeeis requested to refund the monies
paid;
(C) thefirst payee has the right to present evidence
of asuperior claimand morefully documented proof
of ownership;
(D) theattorney general may requireahearingbefore
an administrative law judge to determine or verify
ownership; and
(E) the attorney general may pursue collection
through appropriate court action.
(2) Inthe case of error in reporting by a holder:
(A) if aholder's report or ownership verification is
found to be in error after the attorney genera has
paid the listed owner, the holder shall reimburse the
attorney general for any funds paid; and
(B) if the request for reimbursement is denied, the
attorney general may pursuecollectionthrough court
action.
(Office of Attorney General for the Sate; 10 IAC 1.5-4-
15; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3004)

Rule 5. Additional Procedures

101AC 1.5-5-1 Disposa of contraband

101AC155-2 Firearms

101AC15-5-3  Receiptand saleof securities and commodi-
ties

101AC 1.5-5-4 Disposition of unclaimed property other
than cash



101AC 1551

101AC 1.5-5-1 Disposal of contraband
Authority: |C 32-34-1-52
Affected: |C 32-34-1

Sec. 1. (a) All items of contraband, and all identifying
informationrelated to theitem, shall bemade availableto
law enforcement agencies as soon as possible after they
are received.

(b) The attorney general, in conjunction with law
enforcement agencies, shall determine the method of
storage, disposal, and delivery of contraband. (Office of
Attorney General for the Sate; 10 IAC 1.5-5-1; filed Jul
1, 1997, 4:15 p.m.: 20 IR 3004)

101AC 1.5-5-2 Firearms
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 2. () The attorney general shall notify the appro-
priate law enforcement agency upon receipt of any
firearm and will furnish all identifying information
related to the firearm.

(b) After the law enforcement agency notifies the
attorney general that the firearm is not connected with
any criminal investigation, the firearm shall be sold at
auction by adealer licensed to sell firearms.

(c) The deder shall conduct the sale of firearms in
strict compliancewith Indianalawsand rules concerning
firearms sales. Any firearm that may not lawfully be sold
shall be treated as property of no obvious commercial
value or as contraband. (Office of Attorney General for
the Sate; 10 IAC 1.5-5-2; filed Jul 1, 1997, 4:15 p.m.;
20 IR 3004)

101AC 1.5-5-3 Receipt and sale of securitiesand

commodities
Authority: IC 32-34-1-52
Affected: 1C 32-34-1

Sec. 3. (a) Securities and commodities received by the
attorney general as unclaimed property shall be sold as
soon as practical.

(b) Securities and commoditiesthat becomereportable
abandoned property under the Act when remitted to the
attorney general, must include all interest, dividends,
stock splits, if any, warrants, or other rights even though
the interest, dividends, stock splits, warrants, or other
rights standing al one would not be reportabl e abandoned
property.

(c) Interest, dividends, stock splits, warrants, or other
rights that become reportable abandoned property under
the Act, must, when remitted to the attorney general,
include the underlying security or commodity giving rise
totheinterest, dividends, splits, warrants, or other rights.
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(d) The attorney general may, when remittance cannot
be made as provided in subsection (c), provide written
instructions to the holder for remittance of the particular
security or commodity. (Office of Attorney General for
the Sate; 10 IAC 1.5-5-3; filed Jul 1, 1997, 4:15 p.m.:
20 IR 3004)

10IAC 1.5-5-4 Disposition of unclaimed property

other than cash
Authority: 1C 32-34-1-52
Affected: 1C 32-34-1

Sec. 4. Unclaimed property of intrinsic or historical
value, if it is determined that it has no substantial com-
mercia value, may be loaned or donated to other agen-
ciesor ingtitutionsif deemed by the attorney general that
theretention of such property would beof publicinterest.
(Office of Attorney General for the Sate; 10 IAC 1.5-5-
4; filed Jul 1, 1997, 4:15 p.m.: 20 IR 3005)

ARTICLE 2. CONTRACT APPROVAL
Rulel. Definitions
Rule2. Form Approval
Rule 3. Contract Approva

Rule 1. Definitions
101AC 2-1-1 Definitions

101AC 2-1-1 Definitions
Authority: IC 4-13-2-14
Affected: 1C4-13-2-14

Sec. 1. (8 “Purchase orders’ means those forms
identified as purchase orders and approved by the state
board of accounts, the commission on public records, the
commissioner of the department of administration and
the attorney general.

(b) “Quantity purchase agreement (QPA)” meansthose
agreements authorized by 25 IAC 1.1-1-16(f) and
approved by adeputy designated by the attorney general
to review and approve contracts.

(¢) “Quantity purchase award release (QPA release)”
means that form used by the commissioner of the depart-
ment of administration to make purchases against a
guantity purchase agreement and approved by the state
board of accounts, the commission on public records, the
commissioner of the department of administration and
the attorney general.

(d) “Genera terms and conditions’ means those
contract terms and conditions approved by the attorney
general for usagewith all invitationsto bid and contracts
approved by rule adopted by the attorney general .

() “Special terms and conditions’ means those
contract terms and conditions approved by the attorney
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genera for usage in particularized invitations to bid and
with particul ar contract types approved by arule adopted
by the attorney general.

(f) " Single contract termsand conditions” meansthose
contract terms and conditions approved by a deputy
attorney general designated by the attorney genera to
review and approve contracts for usage in a specific and
single invitation to bid or contract and may provide for
modification, alteration, addition or deletion to genera
terms and conditions or special terms and conditionsin
that particular invitation to bid. (Office of Attorney
General for the Sate; 10 IAC 2-1-1; filed Feb 17, 1986,
4:00 pm: 9 IR 1546; readopted filed Nov 6, 2001, 10:15
am.: 251R 897)

Rule 2. Form Approval

101AC2-2-1 Purchase order form and QPA release form
approval

101AC2-2-1.5 Department of transportation purchase
order form approval

101AC 2-2-2 Contract terms and conditions requiring
approval

10IAC 2-2-1 Purchase order form and QPA re-

lease form approval
Authority: IC 4-13-2-14
Affected: IC 4-13-2-14

Sec. 1. (8) The department of administration, procure-
ment division, may issue purchase orders or QPA re-
leases on behalf of any state agency without submitting
such purchase order forms or QPA releasesindividually
to the office of attorney general for review and approval
in the following circumstances:

(1) The purchase order or QPA release is issued

pursuant to a contract or QPA that has been individu-

aly reviewed and approved by a deputy attorney
general designated by the attorney general to review
and approve contracts.

(2) Thetotal amount of the purchase order islessthan

one hundred thousand dollars ($100,000), and it is

issued, asaresult of abidding procedure conductedin
accordance with I1C 4-13.4-5-2 [IC 4-13.4 was re-

pealed by P.L.49-1997, SECTION 86, effective July 1,

1998, for the purchase of supplies that are tangible

personal property and theinvitationto bid utilizesonly

general termsand conditions, special termsand condi-
tions or single contract terms and conditions.

(3) The purchase order isissued for the purchase of

supplies or services where the contract is approved by

arule adopted by the attorney general.

(b) The department of administration, public works
division, may issuepurchase orderson behalf of any state
agency for public works projects, as defined in IC 4-

101AC 2-2-15

13.4-1-4 [IC 4-13.4 was repealed by P.L.49-1997,
SECTION 86, effectiveJuly 1, 1998.] , without submitting
such purchase order forms individually to the office of
the attorney general for review and approval in the
following circumstances:

(2) The purchase order isissued pursuant to acontract

that has been individually reviewed and approved by a

deputy attorney general designated by the attorney

general to review and approve contracts.

(2) Thetotal amount of the purchase order islessthan

two thousand five hundred dollars ($2,500) and the

contract is approved by arule adopted by the attorney
general.

(c) All proposed purchase order forms and QPA
release forms shall be submitted to the office of attorney
general prior to usage under the provisionsof subsections
(a) and (b) of this section. Attorney general approval of
such forms will be given in writing and filed with the
commissioner of the department of administration, the
state board of accounts and the commission on public
records. Thisapproval may revoked, prospectively, upon
written noticefiled with the commissioner of the depart-
ment of administration, the state board of accounts and
the commission on public records.

(d) Purchase orders or QPA releases, in order to be
issued, must include additional information not
preprinted on the form including, but not limited to, the
name and address of the vendor or contractor, the state
agency involved, budgetary account information, a
description of the goods or services, the price, and other
various items. The procurement division or the public
works division shall so complete these forms; however,
no term in conflict with those terms shown on the
invitation to bid or preprinted on the purchase order
forms, or in conflict with the contract individually
approved by a deputy attorney general, may be added
without the written approval of adeputy attorney general
designated by the attorney general to review and approve
contracts.

(e) All purchase orders or QPA releases not meeting
the reguirements of this section must be individually
submitted to the office of the attorney general for review
and approval. (Office of Attorney General for the Sate;
10 IAC 2-2-1; filed Feb 17, 1986, 4.00 pm: 9 IR 1546;
readopted filed Nov 6, 2001, 10:15 a.m.: 25 IR 897)

101AC 2-2-1.5 Department of transportation pur-

chase order form approval
Authority: IC 4-13-2-14.3
Affected: IC 8-23-2-6

Sec. 1.5. (a) The department of transportation may
issue purchase orders on behalf of the agency without
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submitting such purchase order formsindividually to the
office of the attorney general for review and approval in
the following circumstances:

(1) The purchase order isissued pursuant to a contract
that has been individually reviewed and approved by a
deputy attorney general designated by the attorney
general to review and approve contracts.
(2) Thetotal amount of the purchase order islessthan
one hundred thousand dollars ($100,000), and it is
issued, asaresult of abidding procedure conducted in
accordance with 105 IAC 12, for the purchase of
supplies that are tangible personal property and the
invitation to bid utilizes only general terms and condi-
tions, specia terms and conditions, or single contract
terms and conditions.

(3) The purchase order isissued for the purchase of

supplies or services where the contract is approved by

arule adopted by the attorney general.

(b) All proposed purchase order formsshall be submit-
ted to the office of the attorney genera prior to usage
under the provisions of subsection (a). Attorney general
approval of such formswill be giveninwriting and filed
with the commissioner of the department of transporta-
tion, the state board of accounts, and the commission on
public records. This approval may be revoked, prospec-
tively, uponwritten noticefiled with the commissioner of
the department of transportation, the state board of
accounts, and the commission on public records.

(c) Purchase orders, in order to beissued, must include
additional information not preprinted on the form,
including, but not limited to, the name and address of the
vendor or contractor, budgetary account information, a
description of the goods or services, the price, and other
various items. In completing these forms, no term in
conflict with those terms shown on the invitation to bid
or preprinted on the purchase order forms, or in conflict
with the contract individually approved by a deputy
attorney general, may be added without the written
approval of a deputy attorney general designated by the
attorney general to review and approve contracts.

(d) All purchase orders not meeting the requirements
of this section must be individualy submitted to the
office of the attorney general for review and approval.
(Office of Attorney General for the Sate; 10 IAC 2-2-
1.5; filed Feb 2, 1995, 3:20 p.m.: 18 IR 1454; readopted
filed Nov 6, 2001, 10:15 a.m.: 25 R 897)

101AC 2-2-2 Contract terms and conditionsre-
quiring approval
Authority: 1C 4-13-2-14
Affected: 1C 4-13-2-14

Sec. 2. (a) Genera terms and conditions and special

OFFICE OF ATTORNEY GENERAL FOR THE STATE 12

terms and conditions approved by the attorney general
for usage in invitations to bid shall be filed with the
department of administration and will be maintained and
on filein the office of the attorney general, Room 219,
State House, Indianapolis, Indiana.

(b) Single contract terms and conditions will be
approved by a written instrument signed by a deputy
attorney general designated by the attorney genera to
review and approve contracts. Single contract terms and
conditions shall be included as part of the invitation to
bid issued by the procurement division or the public
works division, whichever issues the invitation to bid.
(Office of Attorney General for the Sate; 10 IAC 2-2-2;
filed Feb 17, 1986, 4:00 pm: 9 IR 1547; readopted filed
Nov 6, 2001, 10:15 a.m.: 25 IR 897)

Rule 3. Contract Approval

101AC2-3-1 Types of contracts requiring approval

101AC 2-3-1 Types of contractsrequiring ap-

proval
Authority: |C 4-13-2-14
Affected: |C 4-13-2-20

Sec. 1. (a) Thefollowing particular types of contracts
arenot required to beindividually submitted to the office
of the attorney general for review and approva as to
form and legality if the contract maximum is less than
two thousand five hundred dollars ($2,500), and a
separate record is maintained of al such contracts
showing the agency involved, the vendor, the dollar
amount of the contract, abrief description of the contract
and, if applicable, the purchase order number:

(1) Advertising and legal notice publication contracts.

(2) Travel, hotel and motel arrangements, license

examination space rental, conference room rental and

any other workshop oriented contracts provided that
these contracts do not exceed thirty (30) days per year
for each contract.

(3) Contractsfor servicesincluding, but not limited to,

maintenance and service agreements for equipment or

premises.

(4) Rental of goods or equipment for a single period

less than ninety (90) days without renewal, provided,

the value of the goods or equipment which might
suffer lossis established in the contract to be lessthan
ten thousand dollars ($10,000).

(5) Subscription agreements for books, periodicals,

publications and other printed materials.

(6) Purchase of supplieswith full payment to be made

following delivery and acceptance. No contracts for

the purchase of supplies with periodic payments to be
made are hereby approved; however, this shall not
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prohibit partial payments from being made for partial

delivery.

(7) Contracts for the construction, repair, or improve-

ment of public buildings, or the preparation of draw-

ings, plans, and specifications therefor, or the routine
operation or maintenance of public structures, build-
ings, or real property.

(b) Except for temporary premises rental for travel,
conferenceor workshop, asprovidedin subsection (a)(2)
of this section, all premisesleasing or rental agreements
must be individually submitted to the office of attorney
genera for review and approval.

(c) Contracts for the purchase of supplies or services
less than two thousand five hundred dollars ($2,500)
made by any agency pursuant to special disbursing
officer authority, 1C 4-13-2-20, are not required to be
submitted individually to the office of attorney general
for review and approval and are hereby approved if no
provision thereof isin conflict with Indiana law.

(d) All contracts not meeting the requirements of this
section must beindividually submitted to the office of the
attorney general for review and approval. (Office of
Attorney General for the Sate; 10 IAC 2-3-1; filed Feb

10IAC3-1-1
17, 1986, 4:00 pm: 9 IR 1547; readopted filed Nov 6,
2001, 10:15a.m.: 251R 897)

ARTICLE 3. TORT CLAIMS
Rule1. Tort Claims

Rulel. Tort Claims

101AC 3-1-1 Tort claims against the state; form
101AC 3-1-2 Claim forms available
10IAC 3-1-1 Tort claimsagainst the state; form

Authority: 1C 34-4-16.5-6
Affected: 1C9-13-2-73;1C 11-10-8; IC 11-12; IC 12-23; I C 20-
8.1-5.1-7

Sec. 1. (@) A claim for personal injury or property
damage against the state of Indiana must be filed on the
form prescribed in subsection (b) or be in writing as
prescribed under |C 34-4-16.5[1C 34-4 wasrepealed by
P.L.1-1998, SECTION 221, effective July 1, 1998.] and
thisrule.

(b) Claim Form:

STATE OF INDIANA
CLAIM FOR PERSONAL INJURY OR PROPERTY DAMAGE
* Use additional sheetsif necessary *

=

Name of Claimant:

Driver's License No:

N

Date and Time of Loss:

3. Exact Location of Loss (Include County, Nearest Crossroad, and Town, €tc.):

4. Dollar Amount of Loss:

5. State Agency and State Vehicle Commission Number (If known):
6. Names and Addresses of All Persons Involved (If known):

7. Address of Claimant at Time of Loss;

8. Claimant’s Current Address and Work/Home Telephone Numbers:

9. How was the State Negligent:
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10.  Explanation of What Happened:
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| swear and affirm under the penaltiesfor perjury that the foregoing information istrue and correct to the best of my

knowledge and belief.

Claimant’s Signature

Date

*ATTACH COPIES OF MEDICAL BILLS, ACCIDENT REPORTS, VEHICLE REGISTRATION, PHOTO-
GRAPHS, TWO ESTIMATES OF REPAIR, OR RECEIPTS FOR REPAIRS TO YOUR PROPERTY, AND ANY
ADDITIONAL DOCUMENTATION IN REFERENCE TO THISMATTER.**

Mail this claim form and any attachments by CERTI-

FIED or REGISTERED mail to:

Office of the Attorney General

Attn: Tort Claims Investigations

IGCS - 5th Floor

402 West Washington Street

Indianapolis, Indiana 46204

NOTICE OF TORT CLAIM FORM
for PROPERTY DAMAGE & PERSONAL INJURY
Provided by the State of Indiana - Office
of the Attorney General

Anyone who has a claim for personal injury or property
damage against the State of Indiana must either use the
following form to file a claim or make the claim in
writing asprescribedin IndianaCode 34-4-16.5[1C 34-4
was repealed by P.L.1-1998, SECTION 221, effective
July 1, 1998.] and theserules.

KEEP A COPY OF YOUR CLAIM FORM, YOUR
RECEIPTS FOR YOUR BILLS, AND YOUR CERTI-
FIED OR REGISTERED MAIL RECEIPT.

If your claim is properly filed, the Office of the
Attorney General will investigateit andwill notify youin
writing within 90 days of receipt if your claim is ap-
proved. A claimisdeniedif not approved within 90 days.

DO NOT DELAY MAKING YOUR CLAIM. INDI-
ANA LAW GIVES YOU ONLY 270 (TWO HUN-
DRED SEVENTY) DAYS AFTER THE LOSS TO
MAKE A CLAIM, AND IT MUST COMPLY WITH
IndianaCode 34-4-16.5[1C 34-4 wasrepealed by P.L.1-
1998, SECTION 221, effective July 1, 1998.]. EACH
PERSON WHO HAD A LOSS SHOULD FILE A
SEPARATE FORM.

Thefiling of thisclaimis part of alegal process. If you
have any questions about the right way to file a claim,
you should contact an attorney of your choice. The

state' s attorneys are not authorized by law to assist you
with filing this claim; however, for your information, the
following is a list of actions or conditions resulting in
nonliability pursuant to Indiana Code 34-4-16.5-3 [IC
34-4 was repealed by P.L.1-1998, SECTION 221,
effective July 1, 1998.]:

“Sec. 3. A governmental entity or an employee acting within the
scope of the employee’ semployment isnot liableif alossresultsfrom:

(1) The natural condition of unimproved property.

(2) The condition of a reservoir, dam, canal, conduit, drain, or

similar structure when used by a person for a purpose which is not

foreseeable.

(3) Thetemporary condition of apublic thoroughfare which results

from weather.

(4) The condition of an unpaved road, trail, or footpath, the purpose

of which isto provide access to a recreation or scenic area.

(5) Theinitiation of ajudicia or an administrative proceeding.

(6) The performance of a discretionary function; however, the

provision of medical or optical care, as provided in section 2(b) (IC

34-4-16.5-2(b)) [IC 34-4 was repealed by P.L..1-1998, SECTION

221, effective July 1, 1998.] of this chapter, shall be considered to

be aministerial act.

(7) The adoption and enforcement of or failure to adopt or enforce

alaw (including rulesand regulations), unlesstheact of enforcement

constitutes false arrest or false imprisonment.

(8) An act or omission performed in good faith and without malice

under the apparent authority of a statute which is invalid, if the

employee would not have been liable had the statute been valid.

(9) Theact or omission of anyoneother than the governmental entity

or the governmental entity’s employee.

(10) Theissuance, denial, suspension, or revocation of, or failure or

refusal to issue, deny, suspend, or revoke, any permit, license,

certificate, approval, order, or similar authorization, where the

authority is discretionary under the law.

(11) Failure to make an inspection, or making an inadequate or

negligent inspection, of any property, other than the property of a

governmental entity, to determine whether the property complied

with or violates any law or contains a hazard to health or safety.

(12) Entry upon any property where the entry is expressly or

impliedly authorized by law.

(13) Misrepresentation if unintentional.

(14) Theft by another person of money in the employee’s official
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custody, unless the loss was sustained because of the employee's
own negligent or wrongful act or omission.
(15) Injury to the property of a person under the jurisdiction and
control of the department of correction if the person has not
exhausted the administrative remedies and procedures provided by
section 6.5 (IC 34-4-16.5-6.5) [ 1C 34-4 wasrepealed by P.L.1-1998,
SECTION 221, effective July 1, 1998.] of this chapter.
(16) Injury to the person or property of a person under supervision
of agovernmental entity and whois:
(A) on probation; or
(B) assigned to an alcohol and drug services program under IC
12-23, aminimum security release program under IC 11-10-8, or
acommunity corrections program under 1C 11-12.
(17) Design of a highway (as defined in IC 9-13-2-73), if the
claimed loss occurs at least twenty (20) years after the public
highway was designed or substantially redesigned; except that this
subdivision shall not be construed to relieve the responsible
governmental entity from the continuing duty to provide and
maintain public highwaysin a reasonably safe condition.
(18) Devel opment, adoption, or implementation, operation, mainte-
nance, or use of an enhanced emergency communication system.
(29) Injury to a student or a student’s property by an employee of a
school corporation if the employee is acting reasonably under a
discipline policy adopted under IC 20-8.1-5.1-7(b).” .
(Office of Attorney General for the State; 10 IAC 3-1-1;
filed Jul 1, 1997, 4:15 p.m.: 20 IR 2994)

101AC 3-1-2 Claim formsavailable
Authority: 1C 34-4-16.5-6
Affected: 1C 34-4-16.5

Sec. 2. The attorney general will make claims forms
available to all state agencies and to all persons who
request aclaim form. (Office of Attorney General for the
Sate; 10 IAC 3-1-2; filed Jul 1, 1997, 4:15 p.m.: 20 IR
2996)

ARTICLE 4. ATHLETE AGENTS
Rulel1. Authority and Applicability
Rule2. Definitions
Rule3. Fees
Rule 4. Enforcement
Rule5. Administrative Proceedings
Rule 6. Agency Contract Notice Provision

Rule 1. Authority and Applicability
101AC4-1-1 Authority
101AC 4-1-2 Applicability

101AC 4-1-1 Authority
Authority: IC 4-6-2-1.3
Affected: 1C 25-5.2

Sec. 1. This article is adopted under the authority
granted to the attorney general by the uniform athlete
agent act (1C 25-5.2). (Office of Attorney General for the
Sate; 101AC4-1-1; filed Feb 22, 2002, 2:52 p.m.: 25IR
2208)

101AC4-4-1

101AC 4-1-2 Applicability
Authority: IC 4-6-2-1.3
Affected: 1C 25-5.2

Sec. 2. The definitionsin the uniform athlete agent act
and in this rule apply throughout this article. (Office of
Attorney General for the Sate; 10 IAC 4-1-2; filed Feb
22,2002, 2:52 p.m.: 25 IR 2208)

Rule 2. Definitions

101AC4-2-1 “Administrative law judge” defined
10IAC 4-2-2 “Division” defined
101AC4-2-1 “Administrativelaw judge” defined

Authority: 1C 4-6-2-1.3
Affected: 1C 4-21.5-1-2; IC 4-21.5-3-35; |C 25-5.2

Sec. 1. “Administrative law judge” shall have the
meaning set forth in 1C 4-21.5-1-2. (Office of Attorney
General for the Sate; 10 |AC 4-2-1; filed Feb 22, 2002,
2:52 p.m.: 25 IR 2208)

101AC 4-2-2 *“Division” defined
Authority: 1C 4-6-2-1.3
Affected: 1C 4-6-9; 1C 25-5.2

Sec. 2. “Division” means the consumer protection
division of the office of attorney general for the state.
(Office of Attorney General for the Sate; 10 IAC 4-2-2;
filed Feb 22, 2002, 2:52 p.m.: 25 IR 2208)

Rule 3. Fees
101AC4-3-1 Fee for registration as an athlete agent
101AC 4-3-1 Fee for registration asan athlete

agent
Authority: IC 4-6-2-1.3
Affected: 1C 25-1-8-2; IC 25-5.2-2-7

Sec. 1. The fee for a two (2) year application for
registration or renewal of registration is seven hundred
dollars ($700). (Office of Attorney General for the State;
101AC 4-3-1; filed Feb 22, 2002, 2:52 p.m.: 25 1R 2208)

Rule 4. Enforcement

101AC 4-4-1 Powers of regulation by the division
101AC 4-4-2 Powers of investigation by the division
101AC4-4-1 Powersof regulation by the division

Authority: 1C 4-6-2-1.3
Affected: 1C 4-21.5-3-35; IC 25-5.2

Sec. 1. The division shall have the responsibility for
the regulation of athlete agents, including the:
() granting;
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(2) denial;

(3) renewal;

(4) refusal to renew;

(5) suspension;

(6) revocation; and

(7) restriction;
of certificates of registration of athlete agents. (Office of
Attorney General for the Sate; 10 IAC 4-4-1; filed Feb
22,2002, 2:52 p.m.: 25 IR 2208)

101AC 4-4-2 Powersof investigation by the divi-

sion
Authority: IC 4-6-2-1.3
Affected: 1C 25-5.2

Sec. 2. The division may investigate any athlete agent
matter for which investigative authority is granted to the
attorney general by IC 25-5.2. (Office of Attorney Gen-
eral for the Sate; 10 1AC 4-4-2; filed Feb 22, 2002, 2: 52
p.m.: 25 IR 2208)

Rule 5. Administrative Proceedings

101AC4-5-1 Administrative proceedings

101AC 4-5-2 Administrative hearings

10IAC4-5-3 Administrativelaw judgeto be chosen from
outside the division

101AC 4-5-1 Administrative proceedings

Authority: IC 4-6-2-1.3
Affected: 1C 4-21.5-3-35; IC 25-5.2

Sec. 1. Any agency action by the division shall be
governed by therulesunder theadministrativeordersand
procedures act (IC 4-21.5 et seq.). (Office of Attorney
General for the State; 10 IAC 4-5-1; filed Feb 22, 2002,
2:52 p.m.: 25 IR 2208)

101AC 4-5-2 Administrative hearings
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Authority: IC 4-6-2-1.3
Affected: 1C 4-21.5-3-35; IC 25-5.2

Sec. 2. Theattorney general shall set an administrative
hearing date within twenty-one (21) days following
receipt of the petition for review. (Office of Attorney
General for the Sate; 10 |AC 4-5-2; filed Feb 22, 2002,
2:52 p.m.: 25 IR 2209)

101AC4-5-3 Administrativelaw judgeto be cho-

sen from outside the division
Authority: 1C 4-6-2-1.3
Affected: 1C 4-21.5-3-35; IC 25-5.2

Sec. 3. For the administrative hearing described in 10
IAC 4-4-4 [sic], the attorney general or his designee
shall act asadministrativelaw judge. Should the attorney
genera choose to designate an administrative law judge,
the administrative law judge for this hearing shall be
selected from outside the division. (Office of Attorney
General for the State; 10 |AC 4-5-3; filed Feb 22, 2002,
2:52 p.m.: 25 R 2209)

Rule 6. Agency Contract Notice Provision
101AC 4-6-1 Format for notice on agency contract

101AC4-6-1 Format for notice on agency con-

tract
Authority: IC 4-6-2-1.3
Affected: 1C 4-21.5-3-35; IC 25-5.2-2-8

Sec. 1. For the purposes of IC 25-5.2-2-8, the notice
requiredin|C 25-5.2-2-8(c) shall beconsidered adequate
if the noticeisin 14-point boldfacetypein capital letters
within two (2) inches of the signature of the student
athlete on the same page as the signature of the student
athlete. (Office of Attorney General for the Sate; 10 1AC
4-6-1; filed Feb 22, 2002, 2:52 p.m.: 25 IR 2209)
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